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Anti-bullying Policy

The Board and staff of the Azerbaijan British College (ABC) are fully committed to ensuring that
physical, verbal and emotional acts of bullying are not to be tolerated by individuals, or groups
of students. We believe that every student has the right to enjoy coming to school and should
be free to learn and play in a safe and happy school environment. We also believe that students
who resort to bullying are often suffering themselves and urgently need our help and
compassion. This policy is promoted and implemented across the whole school. It should be
read in conjunction with the Safeguarding and Child Protection Policy, EDI Policy and E-Safety
Policy.

Aims
e To teach and nurture students to grow up as tolerant, caring, respectful and
compassionate human beings.
e To encourage parents to understand our philosophy and adopt similar ideals to
reinforce these aspects of social education outside of school.
e To develop effective monitoring systems and strategies for the early identification of
bullying and to minimise its effects.

Objectives

e To create an environment where students can learn happily together, engaged in
purposeful activities as well as having time and space for quiet reflection.

e To provide regular opportunities to teach students social skills and how to resolve
conflicts in an acceptable manner through school assemblies, PSHE and the use of
the school’s counsellor.

e Tocommunicate our philosophy to parents, enabling them to adopt a non-retaliatory
approach for resolving conflicts outside school —in line with social and legal norms.

e To provide guidelines for parents, staff and students regarding the identification and
handling of bullying incidents.

Definition

Bullying is defined as deliberately hurtful behaviour, repeated over a period of time, where it
is difficult for those being bullied to defend themselves. ABC recognise the seriousness of
bullying in causing psychological damage and other negative effects.

The three main types of bullying are:
e Physical (hitting, kicking, theft)
e Verbal (name calling, remarks about race, culture, religious faith, gender, sexuality,
disability, special educational needs)
e Indirect (spreading rumours, excluding someone from social groups, cyber bullying
— misuse of smart phone technology; e-mail etc)
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Identification and Proactive Education Aimed at Preventing Acts of Bullying

Form tutors and teachers (Secondary) and Class Teachers and Specialist teachers
(Primary) record any reported unacceptable anti-social behaviour, inside and outside
the classroom, using the online ABC Behaviour tracker.

‘Duty’ teachers and general admin staff encountering such behavior report incidents in
the same way.

Students through tutor time, PSHE, assemblies and time with the school’s counsellor
are encouraged to talk openly, or to report privately incidents that cause them to feel
uneasy or unhappy in school.

Students are encouraged to report incidents where they witness other students being
victimised and singled out for wrong or hurtful behaviour.

Students are taught and encouraged to be assertive, signalling to a potential bully that
anti-social actions are causing them to be hurt or offended and that this is unacceptable
to them.

Parents are asked to report any concerns they might have at the earliest opportunity
and to be aware that unexplained symptoms, such as withdrawn behaviour, not
wanting to come to school may be due to heightened anxiety at school.

Implementation
School will take the following steps when dealing with incidents:

If bullying is suspected, the incident must be communicated immediately to the
Designated Safeguarding Lead (DSL) to be dealt with immediately.

A clear account of the incident will be recorded on the ABC Behaviour Tracker that is
accessed by the DSL and Head of Secondary/Primary.

The Head of Key Stage (HoKS) along with the DSL will interview all concerned and will
record the incident.

Form tutors will be kept informed and if the bullying persists the Form Tutor will
advise all staff. All communication will be via email from the DSL, Form Tutor, Key
stage Coordinator or Head of Secondary/Primary.

Parents will be kept informed in writing or by telephone (records must be kept).
Punitive measures will be used as appropriate and in consultation with all parties
concerned and in line with the school behaviour policy.

Students who have been bullied will be supported by:

Offering an immediate opportunity to discuss the experience with the class
teacher/Form Tutor/DSL/Counsellor or member of staff of their choice.
Reassuring the student.

Offering continuous support.

Restoring self-esteem and confidence.

Students who have bullied will be helped by:

Discussing what happened.

Discovering why the student became involved.

Establishing the wrong doing and need to change.

Informing parents or guardians to help change the attitude of the student.
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The following disciplinary steps can be taken:
e Official warning to cease offending

Detention

Report card (Green, Amber or Red)

1-3 day external suspension

Expulsion

Parents are asked not to encourage retaliatory acts, as we prefer students to develop
assertive skills; to always seek help and to report incidents at the earliest opportunity. We
ask parents to remember that bullies are usually feeling unhappy themselves and equally
need support.

Training
It is best practice for the school to engage in staff training which should take place during
dedicated staff meeting sessions in order to raise awareness of issues relating to bullying
and to be proactive in reducing the risk of bullying at times and in places where it is most
likely to happen. DSL/HoKS and Counsellors are pro active in training staff.

Equal Opportunities
Staff will make sure that all students have equal access to the curriculum. Students will be
encouraged to enjoy contributions and experiences from different cultures and respect
similarities and differences. The school will seek to develop tolerance and concern for others
regardless of sex, race, culture, religion, gender identify or social status, and to avoid
stereotypical views. Please review the ABC Equity, Diversity and Inclusion Policy.
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APPENDIX 1

BULLYING - INFORMATION FOR STUDENTS
Is it bullying?

It is if you felt hurt because individuals or groups are:
e (Calling you names;
Threatening you;
Pressuring you to give someone money or possessions;
Hitting you;
Damaging your possessions;
Spreading rumours about you or your family; or
Using texts, email or web space to say hurtful things - cyber bullying

It is bullying if you feel hurt because of the things said about your ethnic background,
religious faith,gender, sexuality, disability, special educational need, appearance or issues in
your family.

The Azerbaijan British College does not tolerate bullying. This is what we do about
bullying:

e Make sure that the person being bullied is safe;

e Work to stop the bullying happening again; and

e Provide support to the person being bullied.
What should you do?
Talk to someone you trust and get them to help you take the right steps to stop bullying.

If you feel you are being bullied:
e Tryto stay calm and look as confident as you can;
e Be firm and clear — look them in the eye and tell them to stop;
e Get away from the situation as quickly as possible;
e Tell an adult what has happened straight away or, if you do not feel comfortable

telling anadult, tell another student.

If you have been bullied:
e Tell a teacher or another adult in your school (your Head of Key Stage, Form

Tutor, teacher or assistants will be able to help);

e Tell your family;

e |If you are scared to tell a teacher or an adult on your own, ask a friend to go with
you;
Keep on speaking until someone listens and does something to stop the bullying; and
Don’t blame yourself for what has happened.

When you are talking to an adult about bullying be clear about:
e What has happened to you;
How often it has happened;
Who was involved;
Who saw what was happening;
Where it happened; and What you have done about it already.
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APPENDIX 2

BULLYING - INFORMATION SHEET FOR PARENTS
Is it bullying?

It is if your child felt hurt because individuals or groups are:
e Calling them names;
Threatening them;
Pressuring them to give someone money or possessions;
Hitting them;
Damaging their possessions;
Spreading rumours about your student or your family; or
Using texts, email or web space to say hurtful things /cyber bullying)
The above events or actions were repeated and on purpose

It is bullying if they feel hurt because of the things said about their ethnic background,
religious faith,gender, sexuality, disability, special educational need, appearance or issues in
your family.

What should you do if your child is being bullied?

Talk to school staff about the bullying. At the Azerbaijan British College your first contact
point to report concerns about bullying is the form tutor. Teachers are best contacted by
leaving a message at the school office stating clearly that this is about bullying and requesting
that the teacher contacts youas soon as possible.

e |t will help to sort out what action to take if you can bear in mind that the teacher
may haveno idea that your child is being bullied or may have conflicting accounts of
anincident.

e Be as specific as possible about what your child says happened; give dates and
names of otherpeople involved;

e Make a note of what action the school intends to take;

Ask if there is anything you can do to help your child;

e Stay in touch with school; let us know if things improve as well as if problems
continue.

What the Azerbaijan British College will do?
The Azerbaijan British College does not tolerate bullying. This is what we do about bullying:
e Work to make sure the person being bullied is safe;
e Work to stop the bullying happening again;
e Provide support to the person being bullied; and
e Take actions to ensure that the person doing the bullying learns not to harm others.

Families who feel that their concerns are not being addressed appropriately by the school

might liketo consider the following steps:
e Check with the school anti-bullying policy to see if agreed procedures are being
followed;
e Make an appointment to discuss the matter with the Principal and keep a record of the

meeting.
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Zorakilhiga Qarsi Siyasat

“Azerbaijan British College” Tahsil Kompleksinin (ABC) idara heyati va amakdaslari fardi va ya
sagird gruplari tarafindan fiziki, verbal va emosional zorakiliq aktlarina yol verilmamasini tamin
etmaya tam gararlidir. Har bir sagirdin maktaba galmakdan zévq almali, tahlikasiz va xosbaxt
maktab mihitinda sarbast dyranmali va oynamali olduguna inaniriq. Biz hamginin, zorakiliga
mdiraciat edan sagirdlarimizin 6zlarinin aziyyat ¢akdiyini va tacili olaraq bizim kémayimiza
ehtiyaclari olduguna inaniriq. Bu siyasat bitin maktabds tablig edilir va hayata kecirilir. O,
Tahlikasizlik va Usaqlarin Mihafizasi Siyasati, EDI Siyasati va Elektron Tahliikasizlik Siyasati ila
birlikda oxunmalidir.

Maqsadlar

e Sagirdlari tolerant, gaygikes, hormatli vo marhamatli insanlar olaraq yetisdirmak va
oyratmak.

e Valideynlari maktab falsafomizi anlamaga va maktabdankanar sosial tahsilin
aspektlarini gliclandirmak ticlin oxsar ideallari gabul etmaya sovq etmak.

e Zorakiligin erkan alamatlarinin agkarlanmasi va onun tasirlarinin minimuma endirilmasi
Ucln effektiv monitoring sistemlarinin va strategiyalarinin hazirlanmasi.

Hadaflar

e Sagirdlerin birlikda sevarak Gyrana bilacayi, magsadyonli faaliyystlarle masgul ola
bilacayi va sassiz distinmak Uglin vaxta voa makana sahib ola bilacayi xosbaxt mihit
yaratmagq.

e Sagirdlora PSHE (Sexsi Sosial Saglamliq) darslerinde ve maktab maslahatgisinin
miintazam kdmayi ila sosial bacariglarin va miinagisalarin halli yollarini magbul sakilda
hall eda bilma yollarini 6yradacak maktab yigincaqglarinin va éyranma imkanlarinin
tamin olunmasi.

e Falsafamizi valideynlara catdirmaq, onlara sosial va hiiqugi normalar ¢arcivasinds,
maktabdankanar miinaqisalari hall etmak Uglin qeyri-qgarsiligh yanasmadan istifada
etmaya sévqg etmak.

e Valideynlari, iscilari vo sagirdlari zorakiligin miiayyan edilmasi va 6hdasindan galinmasi
Uclin talimatlandirmag.

izahi
Zorakilig, miiayyan middat arzinda takrarlanan va zorakiliga maruz galanlarin 6zlarini midafia
etmakda ¢atinlik ¢akdiyi va gasdan toradilmis zararverici davranis kimi miayyan edilir. ABC
psixoloji zarara va digar manfi tasirlara sabab olan zorakiligin ciddiliyini gabul edir.
Zorakihgin 3 asas novii var:
e Fiziki (vurmaq, tapiklamak, ogurluq)
e Verbal (ad ¢akma, irg, madaniyyat, dini inanc, cins, cinsiyyat, alillik, xtsusi tahsil
ehtiyaclari hagginda geydlar)
e Dolayi (sayalarin yayilmasi, sosial qruplardan kanarlasdirilma, kiber zorakiliq - smartfon
texnologiyasindan sui-istifads, e-poct va s.).

Zorakiliq Aktlarinin Qarsisinin Alinmasi Magsadi Dasiyan Miiayyanlasdirma va
Proaktiv Maariflandirma
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1. Sinif rahbarlari va muallimlari (orta maktab), sinif muallimi va fann muallimlari (ibtidai
maktab) ABC Davranis izloma sistemindan istifads edarak sinif daxilinda va ya xaricinda
bas veran gabul edilmaz, anti-sosial davranislari geyda alirlar.

Bu clir davraniglarla qarsilasan novbat¢i miallimlar va imumi inzibati heyat hadisalari
eyni gaydada bildirirlar.

2. Sagirdlar maktab maslahatcisi va sinif rahbari ile gorislari zamani, PSHE (saxsi sosial
saglamliq darsi) va 6zlarini narahat va ya mayus hiss etdiklari har hansi hadisa barasinda
aclg va yaxud fardi sakilds danismaga tasviq olunurlar.

3. Sagirdlar, digar zarar ¢akmis sagirdlarin sahidi olduqglari geyri-miinasib va ya tahgiredici
davranis Ugln segilan hallari bildirmaya tasvig olunurlar.

4. Sagirdlara potensial zorakiliga garsi iddiali olmaq, anti sosial davranislarin onlar
incitdiyini va bunun onlar Gglin gabul edilmaz oldugu 6yradilir va tasviq edilir.

5. Valideynlardan 6vladlari ile bagh yarana bilacak har hansi bir narahatliq barads, izah
olunmasi ¢atin olan davraniglar, maktaba galmak istamama kimi izah olunmayan
alamatlar, maktabdan gaynaglanan narahatliglar barade maktaba malumat vermalari
xahis olunur.

Icra
Hadisalari nazardan kegirarkan maktab asagidaki addimlari atacaq:

e Zorakilig hallarindan sibhalanirsinizsa, hadisani darhal maktabin Usaq
Tahlikasizliyi Rahbarina (DSL) bildirilmali va tadbir gortlmalidir.

e Hadisa ilo bagl aydin hesabat DSL va Orta/ibtidai Rahbar tarafindan ABC
Davranis izlama sisteminda geyd olunacag.

e Moarhalanin Rahbari (Head of Key Stage), Usaq Tahlikasizliyi Rahbari - DSL ila
birlikda butin aidiyyati soxslarle gbriis aparacaq va hadisani geyda alacaq.

e Zorakilig davam edarsa sinif rahbarlori malumatlandirilacag ve onlar bitiin
iscilara malumat veracak. Bununla bagl Usaq Tahllkasizliyi Rahbari - DSL, sinif
rahbari, Marhala Koordinatoru (Head of Key Stage) va ya Orta/ibtidai Maktab
Rahbarlari arasindaki linsiyyat elektron maktublasma yolu ila hayata kegacak.

e Valideynlara yazili va ya telefon zangi vasitasile malumat verilacak. Bununla
bagl mutlag geydlar apariimalidir.

e (Coza tadbirlari butliin maraqli taraflarle maslahatlasdikdan sonra va Maktabin
Davranis Siyasatina uygun olaraq lazimi formada tatbiq edilacakdir.

Zorakiliga maruz galan sagirdlar asagidaki formalarda dastak olunacaqlar:
e Yasanilan tacriibani sinif rahbari, sinif miallimi, Usaq Tahllkasizliyi Rahbari -
DSL, universitet maslahatgisi va ya 6zlinin sec¢diyi har hansi bir maktab iscisi ilo
mizakira etmak sansinin taklif olunmasi.
e Sagirdi sakitlasdirilmasi;
e Davamli dastayin gostarilmasi;
e Oziina hérmat va inaminin barpa olunmasi.
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Zorakiligi tatbiq edan sagirdlar asagidaki formalarda dastak olunacaglar:
e Bas veranlari miizakirs etmak;
e Sagirdin hadisaya calb olunma sabablarini arasdirmaq;
e Sahv edildiyina asaslanaraq bunun dayismasina ¢alismag;
e Sagirdin minasibatini dayisdirmak Ug¢lin gayyumlara va ya valideynlarina malumat
vermak.

Novbati intizam tadbirlari gorils bilar:
e Qaydalarin pozulmasi barada rasmi xabardarlig;
e (Coaza tadbiri;
e Xabardarliq varaqi;
e 1-3 glinliik maktabdan xaric olmagq;
e Uzaglasdiriimag;

Hadisalari ilk flrsatda bildirmaya Ustlinlik verdiyimiz l¢ln valideynlardan gisas xarakterli harakatlari
tasviq etmamealarini xahis edirik, ¢linki biz sagirdlara har zaman yardim etmaya va onlarin 6zglvanli
bacariglarini inkisaf etdirmalarinin tarafdariyiq. Valideynlardan zorakiiga meyilli usaglarin adatan
Ozlarini narahat hiss etdiyini va eyni zamanda dastaya ehtiyac duyduglarini unutmamagi xahis edirik.

Talim
Maktab U¢lin an yaxsi tacriiba, heyat iclaslari zamani zorakilig problemlari ila bagl malumathligi artiran
va yaranmasl ehtimalinin ¢ox oldugu yerlarda zorakiliq riskininin azaldilmasi ugrunda faal olmalari
barads heyatin talimatlandiriimasidir. DDSL/DSL/HoKS va maslahatgilar kadr hazirhiginda faal istirak
edirlor.

Barabar imkanlar

Heyat har zaman kurikulumun batin usaglar lgln algatan olmasini tamin edacak. Sagirdlar miixtalif
madaniyyatlarin tohfalarini va tacribalarini sevmaya, oxsarliglara va fargliliklara hormat etmaya tasviq
olunacaglar. Maktab cinsindan, irgindan, dinindan, cinsiyyatindan va ya sosial statusundan asili
olmayaraq basqalarina garsi maraq va toleranti inkisaf etdirmays, hamcinin, stereotiplardan uzaq
durmaga calisacaqdir. Zahmat olmasa, ABC Barabarlik, Mixtaliflik va inklizivlik Siyasatini nazardan
kegirin.
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ZORAKILIQ - SAGIRDLAR UCUN MALUMAT
Bu zorakiliqdir ?
ogor fardi va ya qrup tarafindan incidildiyinizi hiss edirsinizsa:
e Sizi tahqgiramiz lagablarla ¢agirirlarsa;
e Sizi hadalayirlarss;
e Kimasa pul va ya digarina maxsus agyani verilmasi liglin siza tazyiq gostarirlarss;
e Sizi doyirlarss;
e Ogsyalariniza zarar verirlarss;
e Sizin va ya ailaniz haqqinda sayialar yayirlarsa; va ya
e Kiber zorakilig — matnlardan, maildan va ya veb makanindan zarar verici sézlar
soylamak Uiclin siza tazyiq gostarirlarsa.

Etnik mansayiniz, dini inanciniz, cinsiyyatiniz, alilliyiniz, xsusi tahsil ehtiyaciniz, gériintisiiniiz
va ya ailavi masalalar haqqginda deyilanlara gora incidiyinizi hiss edirsinizss, bu, zorakiligdir.

“Azerbaijan British College” Tahsil Kompleksi zorakiliga qarsi doziimliiliik niimayis etdirmir.
Zorakiliqla bagh asagida sadalananlari edirik:

e Zorakiliga maruz galan saxsin tahlikasizliyinden amin olmag;

e Zorakiligin yenidan bas vermasinin garsisini alinmasi;

e Zorakiliga maruz galan saxsa dastak olmag.

Na etmalisiniz?
Etibar etdiyiniz biri ila danisin va ondan zorakiligi dayandirmagq t¢iin dogru addimlarin atilmasina géra
kémak istayin.

ogar zorakiliga maruz qaldiginizi hiss edirsinizsa:
e Mimkiin gadar sakit galmaga va 6ziinainaminizi gorumaga calisin;
e Qatiyyatli va agiq olun, onlarin gozlarinin icina baxaraq bunu dayandirmaglarini soylayin;
e Yaranmis vaziyyatdan mimkin gadar tez ¢cixmaga calisin;
e Bas veranlari boyiklarla paylasin va ya 6ziiniizli onlarla danisarkan rahat hiss etmirsinizss,
bunu digar sagird yoldasinizla danisin.

ogar zorakiliga maruz qalmisinizsa:

e Misallimlardan birina va ya maktabda islayan basga yetkin bir saxsa danisin ( marhala
kordinatorlari, sinif rahbarlari, fann misallimlari, va ya miallim kdmakgisi siza bununla
bagl komak edacaklar);

e Ailoniza deyin;

e 9gar miallimaya va ya basqga bir boylyas takbasina demakdan gorxursunuzsa,
dostunuzdan sizinla galmasi liclin xahis edin;

e Kimsa dinlayana va zorakiligi dayandirmaq (¢lin bir sey edana gadar danismaga
davam edin; va

e Bas veranlara gora 6zlinlzl glinahlandirmayin.
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Zorakiliq haqqinda boyiiklarla danisarkan bu barada agiq olun:
e Siza na oldugunu deyin;
e Hadisanin miintazamliyi barasinde malumatlandirin;
e Hadisanin gedisina kimlarin calb olundugunu geyd edin;
e Bas veranlarin kimin sahidi oldugunu deyin;
e Zorakiligin harada bas vermasi barada va bununla bagh artig nalar etdiyinizi geyd
edin.
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ZORAKILIQ - VALIDEYNLSR UCUN M3LUMAT

Bu zorakiligdir?
9gar ovladinizin fardi va ya gqrup tarafindan incidildiyini hiss edirsinizsa:
e Onu tahgiramiz lagabla ¢agirirlarsa;
e Onu hadaslayirlarss;
e Kimasa pul va ya digarina maxsus asyanin verilmasi Ug¢lin onlara tazyiq gostarirlarss;
e Onu doylrlarss;
e Ona maxsus asyalara zarar verirlarsg;
e Ovladiniz va ya ailaniz hagqinda sayislar yayirlarsa; va ya
e Kiber zorakilig — matnlardan, maildan va ya veb makanindan zarar verici sdzlar sdylayarlarss;
e Yuxarida gostarilan hadisalar va ya harakatlar dafalarla ve maqsadyonlii sakilds takrarlanarsa.

Ovladinizin etnik mansayi, dini inanci, cinsiyyati, alilliyi, xtisusi tahsil ehtiyaci, gériinlisii va ya ailavi
masalalari hagqginda deyilanlara gora incidildiyini hiss edirsinizsa, bu, zorakiligdir.

Ovladiniz zorakiliga maruz galirsa na etmali?

Zorakilig haqqinda maktab heyati ila danisin. “Azerbaijan British College” Tahsil Kompleksinda
zorakiligla bagh narahathglari bildirmak dgtn ilk alags qurulacag saxs 6vladinizin sinif rahbaridir.
Maallimlarla alaganin an yaxsi yolu, maktab ofisinda zorakiliga aid oldugunu aciq sakilda bildiran geyd
goyun va muallimin sizinlo miimkin gadar tez alaga saxlamasini xahis edin.

e Sinif rahbarinin usaginizin zorakiliga maruz galmasi barada hec bir fikri olmama ehtimalini va
ya hadisayla bagli mixtalif tasvirlara malik olmasini nazara alsaniz, bu sizin masala bagh na
edacayinizi daha yaxsi miayyanlasdirmaya kémak edacak. Ovladinizin bas veranlar barads
dediklari hagqinda mimkin gadar konkret olun; hadisanin bas verma tarixi va calb olan digar
saxslarin adlari barada malumat verin;

e Moaktabin hansi addimi atmaq niyyatinda oldugunu aydinlasdirin;

e Ovladiniza kémak etmak Uigiin eda bilacayinizi sorusun;

e Moaktabla daim alagada olun, problemlar davam edarsa va ya masalanin halli gedisinda
iralilayislar miisahida edarsinizsa bunu biza bildirin.

“Azerbaijan British College” Tahsil Kompleksi (ABC) na edacak?
“Azerbaijan British College” Tahsil Kompleksi zorakiliga garsi déziimlilik nimayis etdirmir.
Zorakiligla bagli asagida sadalananlari edirik:

e Zorakiliga maruz galan saxsin tahliikasiz oldugundan amin olmagq lgiin ¢alismaq;

e Zorakiligin yenidan bas vermasinin garsisinin alinmasi tgilin ¢alismaq;

e Zorakiliga maruz galan saxsa dastak vermak; va

e Zorakiligi toéradan soxsin basqalarina zarar vermamasini dyranana gadar tadbirlar

gormak.

Problemlarinin maktab tarafindan lazimi saviyyada hall edilmadiyini diisiinan ailalar asagidaki
addimlari nazardan kecira bilarlar:

e Razilasdirilmis prosedurlara amal olunub-olunmadigini yoxlamagq ticiin maktabin zorakiliga
garsi siyasatinda aks olunan talimatlari nazardan kegirin;

e Masala maktabin direktoru ile miizakira etmak liclin goris tayin edin va iclasin geydini
aparin.
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